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Accessing VRF Data Collector

 Log into portal

 Click on Pearson SIFWorks

 Click on VRF Data Collector



Uploading Files into 

VRF Data Collector



 1. Click on Data Sources tab

 2. Click Other Data Sources



 3. Find the line under Data Source 

for the current Student Reporting 

Collection and click Manage



 4. Click Uploaded Files(s)

 5. Click Browse, find the file on your computer, 

click Open and click Upload



 6. The file is listed under Currently Uploaded File(s).  

If another file is needed, repeat steps 4 and 5.  

Once all files have been uploaded, click Collection 

Requests on the left side of the menu bar.



Starting a Collection and 

Validating Files



 1. Click Start Collection

This should 

show the 

current 

Student 

Reporting 

Collection



 2. Click the radio button next to Flat Files 

then click Start Data Collection.

NOTE: If you do not see SIF Zone, just click 
Start Data Collection



 3. Click Refresh to see the status of the data collection.

 4. Once the status reports the data collection has 

completed, click Validate.  This will send the data through a 

series of validations checks to find errors in the data.



 5. Validations may take a few seconds to a few 

minutes to complete.  Once completed, click View 

Validation Exceptions Report.  



Viewing Errors on 

Screen



 Click on any underlined link.

Note: You may need to allow Pop-ups to be displayed for this 

website (portal.ed.iowa.gov) in order to view report.



 Errors/Warnings are displayed by record type.

Note: This report is not able to be sorted or exported.  It is only for 

viewing on the screen.  



 You may expand or contract any of the columns by 

putting your cursor between two columns, clicking and 

dragging either right or left.



Download Errors to 

Spreadsheet



 Click on the radio button next to ‘CSV’ under Output Type on 

the right side of the screen.

When you click
Generate Full Validation Report

- if box is checked, a 
spreadsheet will be created 
for each Record Type 
containing errors/warnings 

- if box is unchecked, all 
errors/warnings will be listed 
in one spreadsheet



 You can now click on any one of the underlined links.



 The download file will be listed under Report(s) at the bottom of 

the screen.  Click on the file name.  Depending upon the web 

browser, you will most likely be able to open the file from the 

Downloads folder.



Delete A File
All corrections must be made in the Student Information 

System and a new file exported and uploaded.  Prior to 

uploading the new file you will need to delete the old file.



 1. Click on Data Sources tab

 2. Click Other Data Sources



 3. Find the line under Data Source 

for the current Student Reporting 

Collection and click Manage



 4. Click the box next to the name of the file to be 

deleted and click Delete Selected. 

x

A message will appear asking ‘Are you sure you want to 

delete the selected file?’ click OK. 



Uploading a New File 

and Starting the 

Process Over



 Repeat the process to upload a file.



 Click Start/Stop Collection on the Collections 

Requests tab.



 Click Restart next to Flat Files



 Once the data has been collected, click 

Validate.

 If further errors, start the entire process 

over.

– View Validation Exceptions Report

– Correct errors in SIS

– Extract new file

– Delete old file

– Upload new file

– Restart collection

– Validate



 If no errors, you will have a link to move data over 

to SRI.  

 Click Approve & Submit.



Viewing Data in SRI

It may take 20-30 minutes for your data to move over to 

Student Reporting in Iowa (SRI) after you click Approve 

& Submit.



 EdInfo > Student Level Applications > Student Reporting in Iowa



The “Home” page shows the status of the current 

application and all applications connected to the data.

The Fall SRI data feeds into Certified Enrollment.

The time stamps shows the last time data was loaded into 

various applications.



All errors (E:) must be resolved prior to moving data into 

Certified Enrollment.

Corrections must be made in SIS and new file(s) upload.

The “Home” page in SRI also shows any error messages 

resulting from the Level 2 validation checks. 

Click on E/W Details to see building and student level 

details.
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Sample of

Errors Preventing Certification in SRI

 Students active in Spring but not reported 
in Fall

 Building with no Free and Reduced Lunch

 Building with no Instructional IEP

 No Section FTE > 0.000

 Student Enrolled in more than 1 Section of 
CCN where Section FTE > 0.000

 Within District Duplicate Students

 Updated Contact Information Not Provided



Verify accuracy of data by clicking the tabs in the 

menu to view reports within each category.



Click on a report name to see breakdown of students by indicator.

Click on count to see list of students.

Note: If more than 500 students in list, you will be 

asked to download to Excel



Click on count to see breakdown by building by grade.

Click on any number to see breakdown by race/ethnicity



Click on any count to see list of students.



To move data into Certified Enrollment, 

click ‘Click to Continue’



TIP

It is recommended to move your 

data to Certified Enrollment as 

soon as all Level 2 validation 

errors have been corrected.



If an error is found in SRI or in Certified Enrollment, the 

correction must be made in the SIS and a new file(s) 

uploaded.

REMINDER



Resources Available!

 www.educateiowa.gov > Data & 

Reporting > Data Reporting > Student 

Reporting in Iowa

– Dates to remember

– Tutorials

– Written documentation

http://www.educateiowa.gov/

